Step One (1)
This is the First screen
you will see when
entering the D&D web
site. Click on the
button, “Order OnLine” to go to the
ordering screen

This is the Order OnLine Entry Section.
From here you will
enter your username
and Password given to
you by D&D.

This is the third screen
you should get which will
allow you to update a
users profile. From here
to update a profile you
will add the necessary
information and hit
update.
You will automatically
update your profile and be
taken to the next screen
to begin the order
process.

The Following choices are
available for you to
select from.
1. Review Price List
2. Recent Item Activity
3. Review Recent
Invoices
4. Print Order Guide
5. Enter Order
6. Update Profile
7. Logoff
We will begin from Review
Order List and work in
sequence to the list.
Please see next page of
manual for descriptions
of each.

This page will allow you to review all your categorical price lists from
Produce to Paper goods. Listed for your review are the following.
1. Item Number
2. Name of Product
3. Unit of Measure (UOM)
4. Price
From this page you can also print out separate lists if you are trying to
isolate an item or category. From the page you select press print from
your main toolbar.

Recent item activity will allow you to view the date and frequency of the
items you order. Utilize this tool to see what trends of ordering are
forming with regards to products. Here you will be able to print the list or
just review it.

Reviewing a recent invoice is
simple from the “Review
Recent Invoices” screen.
The list will provide a quicklink to the invoice date.
Below is the result of the
choice labeled, #566924
invoice number. Press the
small button next to the
order number to be taken to
that invoice. Review and
print if necessary.

This screen is an actual invoice from a previous order. The
information on it will be the information your stores saw on
their actual invoice at time of delivery.

This is the “Print Order
Guide” Screen. As you
can see the page is
designed to allow you
to place your
inventory on hand,
your pars and finally
what you need to order
for the day. Print from
the main tool bar.

Entering an order from this screen is simple. Your items are
already segregated into eaches, lbs or box ordering units. If
a special circumstance arises where you need to break
products you must call D&D and speak to a representative. @
626-333-2111

After placing all of your orders by clicking on the categories on the left of
the screen you will then place your name in the box at the top.
You must then click your curser in the small box to the right of the name box
to submit your order. You will see a small window appear like the one in the
picture. This is a reminder that you might not have checked all the categories
to order from. If your order is complete press “OK” in the small window and
your order is placed.

